
Editorial/ Publishing Internships 
 
Beaufort Books-Editorial Internship 
-New York, NY 
-Unpaid; college credit available 
-Students and recent graduates 
-mid-January to mid-May; 8 hours a day for 2-3 days per week 
-Responsibilities-light proofreading/editing, craft copy and assist in entering metadata for sell 
sheets, press releases, dust jackets, and catalog entries, update social media sites, research and  
contact media outlets for marketing, assist in preparation of author packages and marketing 
materials, and attend and assist production scheduling sessions 
-To apply, send a cover letter and resume through their website 
(http://www.beaufortbooks.com/contact/employment/).  
 Include your name and the phrase "Beaufort Spring Internship 2019" in the subject line of your 
email. 
 
Columbia University Press- Fall, Spring, and Summer Internships 
-New York, NY 
-Paid internship; also available for school credit 
-Internships Available: Acquisitions Editorial, Editorial Design and Production, Subsidiary Rights, 
and Marketing 
-Responsibilities-Assist in a range of tasks related to the production of academic books in a 
variety of fields 
-Hire interns in April, August, and December 
-To apply, send a cover letter and resume, to internship@columbiauniversitypress.com. Specify 
which internship you are applying for. 
 
Don Congdon Associates, INC.-Editorial Internships 
-Spring 2019; January - May 
-Remote Internship; 2 days per week 
-Responsibilities- evaluating client and potential client manuscripts and query letters in genres 
and ages ranging from literary fiction, narrative non-fiction, middle grade, and young adult. 
Classes and independent projects will be assigned based on ability and interest (including 
publishing contracts, author marketing, and client/editor research).  
-Application due: December 7, 2018 
-To apply, submit your cover letter and resume in the body of an email to Katie Grimm at 
kgrimm@doncongdon.com with SPRING INTERNSHIP in the subject line. In your cover letter, 
please offer examples of recent titles you’ve read, your favorite authors, and/or anything which 
will help us get a sense of your reading interests and taste. Please no email attachments. 
 
McIntosh & Otis-Spring 2019 Adult Literary Agent Internship 
-New York, NY 
-Unpaid; available for school credit 
-12- 18 hours per week for four months; can be flexible with schedules 
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-Responsibilities- read submissions and wrie evaluations of adult fiction and non-fiction 
manuscripts, assist the existing support staff of the department, handle mailings, filing, and 
other day-to-day tasks, and will get opportunities to learn more about subsidiary rights and the 
submission process. 
-To apply, email resume (as a Word doc or PDF attachment) and cover letter (in the body of the 
email) to Zoë Bodzas at zbodzas@mcintoshandotis.com. Please write "Spring Intern Application 
- Adult" in the subject line of the email. 
 
Oxford University Press-Fall, Spring, and Summer Internships 
-New York, NY office 
-Internships Available: editorial, marketing, design, production, publicity, social media, sales, 
and digital product development 
-Internships are 8-12 weeks long; hours vary depending on internship 
-To apply, visit https://global.oup.com/academic/careers/internship/?cc=us&lang=en 
 
Pippin Properties, Inc.-Spring Literary Agency Intern 
-New York, NY 
-Paid, $10/hr 
-January 2 to June 1st 
-Responsibilities- basic clerical and administrative duties supporting Agency Associate, 
updating online and in-house portfolios for our illustrators, and reading and reporting on 
manuscripts 
-To apply, send cover letter and resume to Ashley Valentine at 
avalentine@pippinproperties.com 
 
Walt Disney Company-Print Productions Intern, Spring 2019 
-New York, NY 
-14 hours per week; split between 2-5 days 
-January – May 
-Must be currently enrolled in Bachelor’s program; junior or seniors preferred 
-Responsibilities- check for printing flaws, communicate any flaws to the vendors, and to assist 
in resolving any issues. Interns are also responsible for generating and updating reports using 
Excel, archiving and maintaining tracking worksheets, distributing material to the staff, and 
organizing printed materials. 
-Must apply through website: https://jobs.disneycareers.com/job/new-york/print-production-
intern-spring-2019/391/9958247 
 
Well + Good-Editorial Intern 
-New York, NY 
-2 days/week 
-$13/hr 
-Responsibilities- contribute to website, pitch and write articles about healthy food, clean 
beauty, fitness, etc., and assist editors with tasks such as transcribing interviews and returning 
samples 

https://global.oup.com/academic/careers/internship/?cc=us&lang=en
mailto:avalentine@pippinproperties.com
https://jobs.disneycareers.com/job/new-york/print-production-intern-spring-2019/391/9958247
https://jobs.disneycareers.com/job/new-york/print-production-intern-spring-2019/391/9958247


-Deadline: November 30, 2018 
-To apply, send resume and cover letter to Emily Laurence at emily@wellandgood.com 
 
 
Social Media/Marketing Internships 
 
The Scope-Social Media Intern 
-New York, NY 
-Unpaid; school credit 
-Responsibilities-social media support and scheduling on Schedugr.an, transcribing interviews, 
editing photos, photo research for website and social media, design banner image layouts, and 
attend meetings and events with founder 
-To apply, send resume to Alicia Brunker alicia@thescopenyc.com. 
 
The Walt Disney Company-Sales Communication & Design, Spring 2019 
-New York, NY 
-January-May 
-Enrolled in Bachelor’s Degree; Junior or Senior preferred 
-Responsibilities 
Design 

- Assist in the design of various projects of Marvel’s Publishing marketing including print 
house ads, web marketing (website re-skins and banner units) and social media 
campaigns, etc.  

- Assist in the creation of promotional convention items and convention presentations. 
Copy Writing and Tracking 

- Prepare solicit information for a variety of outlets, including the Marvel App for iOS 
devices. 

-  Assist on the copy for postcards, ads, and a variety of other sales/promo items.  
- Assist in management of several marketing and production schedule Excel tracking 

sheets for Publishing Sales Dept.  
Convention 

- Assist with various aspects of convention planning including panel presentations, talent 
appearances, giveaway item inventory, etc. 

-Must apply through website: https://jobs.disneycareers.com/job/new-york/sales-
communication-and-design-intern-spring-2019/391/9961715 
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